INSTRUCTIONS FOR COMPLETING TAB E 

MWR FUND CASH WORKSHEET
NOTE:
As with last year, please provide your beginning current year cash balance (highlighted in blue).  This will allow us to see if your station cash is rising or falling. Lines 7 & 8, LOCAL RECAP data will automatically be filled in and are designed to inform you of a desired recapitalization schedule and amount.

STEPS

1.  Remember to enter amounts as positive, whole numbers (rounded to the nearest dollar) with the exception of lines 2, Net Cash Flow, and line 5, All Other Influences.  If line 2 is a net loss for the month it should be entered as a negative and Line 5 can be either, positive or negative.  The worksheet formulas will add the Sources to the Beginning month figure and then subtract the Uses to produce your ending month figure.

2.  Enter data on the corresponding line, in the corresponding month beginning with April 2004. Enter your actual amount of MWR Fund NAF Cash (i.e., total of RAMCAS accounts 101 through 109) on line 1, your Net Cash Flow on Line 2, Capital Grants from Echelon II on Line 3, Capital Purchases on Line 4 and Any Other Influences on Line 5.

3.  Repeat Step 2 above, with the exception of the MWR Fund NAF Cash, for the remaining months of FY-04.  The Projected October 2004 Beginning Cash will be the Ending Period Cash for FY-04. 

4.  Line 2 is linked to your Fund Summary worksheet and will be updated automatically.  You will need to Enter the figures for MWR Capital Purchases that you expect to fund with MWR cash (what has been previously restricted, etc.) on line 4 in the month you project to spend it.

   NOTE:
THE FY-05 SUM OF LINE 4 SHOULD HAVE THE SAME TOTAL AS THE TOTAL EXPENDITURES IN FY-05 FROM THE RESTRICTED CASH/CAPITAL WORKSHEET (TAB F).  IF THESE TWO NUMBERS DO NOT MATCH, THE WORD ‘ERROR’ WILL APPEAR IN THIS CELL.  
5.   Enter on line 5, All Other Influences (e.g., sale of fixed assets, changes in Accounts Receivable, inventory, prepaid, and liability accounts). If these influences are unknown, plan for zero impact. 

6.  Line 6 is the sum of the Beginning Period Cash with the totals of Sources of cash, Uses and Other Influences.  Notice line 6, Ending Period Cash becomes line 1, Beginning Period Cash projection for the following month.

7.  Continue entering data as indicated in STEPS 2 through 5 to complete this worksheet.

8. Print your completed worksheet.
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